
 

 

 

 

 

 

Instructions for Proposal Submissions 

Request for Proposal for Licensed Childcare Provider  

Route Forty Elementary School 

Bid Package #: 2022-005 

  

 



Garrett County Board of Education, Bid Package #: 2022-005 

 Page 1 

 
 

 

 

 

Overview 

The Garrett County Public Schools (hereinafter, “GCPS” and/or “school system”) will receive 

sealed proposals from qualified firms or individuals for a Childcare Provider at Route Forty 

Elementary School in Finzel, Maryland.  

 

A proposal, including supporting documentation, must be in a marked in a sealed container (i.e., 

envelope, box, package, etc.).  Any proposal containing more than one (1) container must reflect 

the total number of sealed containers (e.g., 1 of 2 containers). Proposals must be addressed and 

delivered as follows: 

 

Garrett County Public Schools 

Attn: Mrs. Dawna Ashby  

40 South Second Street 

Oakland, Maryland 21550 

 

NOTE:  Submissions are due on or before October 1, 2021, 3:00 P.M. (EST) 

No proposal shall be accepted after this time.  

No oral proposals will be accepted. 

 

 

 

Inquiries, Requests, Clarifications, Interpretations, or Notifications 

All formal inquiries or requests for significant or material clarification or interpretation, as 

well as notification to the GCPS of errors or omissions relating to this Request for Proposal, 

must be directed in writing to: 

 

Mrs. Dawna Ashby 

Director of Elementary Schools 

Garrett County Public Schools 

40 South Second Street 

Oakland, Maryland 21550 

301-334-8927 (phone) 

301-334-7634 (fax) 

              dawna.ashby@garrettcountyschools.org   

 

 

 

REQUEST FOR PROPOSAL DETAILS 

mailto:dawna.ashby@garrettcountyschools.org
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1. Intent 

The GCPS intends to contract with a Qualified Childcare Provider (hereinafter, “Proposer”) 

for childcare services at Route Forty Elementary School in Finzel, MD. Said Proposer must 

be currently operating a program that is accredited through a nationally recognized 

accrediting organization.   

 

The successful Proposer’s program must minimally demonstrate evidence of the following: 

 A nurturing and educational program which ensures the optimal physical, social, 

emotional, and intellectual development of each enrolled child.   

 A safe, healthy and nurturing environment. 

 A clear and measurable corporate philosophy which reflects the best practices in early 

care and education. 

 The ability to develop and maintain appropriate partnerships with families and other 

community stakeholders. 

 Strategies for assisting each child in the development of positive self-worth through 

personal successes and positive reinforcement.   

 

2. Background Information  

In 2013, the GCPS offered the opportunity for Proposers to establish a partnership with 

the school system by providing a high-quality childcare program for children living in 

Garrett County and the surrounding areas.   

 

3. Term of Contract 

The initial term shall be for three (3) years with the possibility of two (2) successive one  

(1)-year renewals—for a total term not to exceed five (5) years.  

 

4. Program Description 

The GCPS will allow a Provider to operate between the hours of 6:00 a.m. to 6:00 p.m., 

Monday through Friday.  The GCPS shall provide space at Rt. 40 elementary school 

including adequate access to restrooms and other necessary facilities.  Said use shall be 

coordinated with the Elementary School’s Principal (hereinafter, “Principal”).   
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5. Enrollment Verification 

The Proposer shall submit student enrollment numbers for childcare services at any 

school site to the GCPS on the first full day of operation of each month.  The GCPS 

reserves the right to verify enrollment periodically.  For purposes of this agreement, 

enrollment shall encompass any child who regularly attends the childcare services during 

the month—whether every day, some days, or on a partial day status. 

 

6. Food and Nutrition Opportunity  

The provider will have the opportunity to work with the Garrett County Public Schools 

Food and Nutrition Department to coordinate meals for students (students will have to 

pay for meals provided unless they qualify for free meals using the GCPS process).  

 

7.  Financial Responsibility of Provider 

The GCPS shall invoice the childcare provider at the rate of $12.50 per enrolled 

child.  The payment shall be due to the school system by the 21st of each month.  The 

GCPS may access a late payment penalty at the rate of 1.5% per month of the outstanding 

balance. The provider is required to provide all the necessary PPE products for the 

students and staff along with sanitizing wipes for cleaning and disinfecting.  

 

8. School Space  

 

The square feet of the primary space allotted for each school is 830 square feet.  A 

secondary space may be available for before/after school care and this would be arranged 

with each school principal based on availability and need.   
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REQUEST FOR PROPOSAL INSTRUCTIONS:  

Submissions must include the following: 

 Cover Sheet (included) 

 Completed Acknowledgement of Receipt (included) 

 Completed Vendor Questionnaire (included) 

 Completed Public Schools Federal/State/Local Government Debarment Procedure 

(included) 

 Additional information deemed necessary to fully develop the vendor’s qualifications as 

well as its recommended plan of action. 

All proposals submitted to Garrett County Public Schools will be kept in confidence and shall be 

used solely for the purpose of evaluating the respondent’s recommendation for possible award.  

Garrett County Public Schools retains the right to provide proposal copies to the selection 

committee, legal advisors, and other representatives. 

 

Withdraw of Proposal 

A proposer may withdraw a proposal without prejudice at any time prior to the time and date 

set for closing by notifying the Board of Education in writing. Modification offered in any 

other manner, oral or written, will not be considered.  Proposals cannot be changed after the 

evaluation process begins.  

 

Discussions with Proposer 

The GCPS reserves the right to conduct discussions with a Proposer, accept revisions of a 

proposal, and negotiate price changes.  During the discussion period, the GCPS shall not 

disclose any information derived from a proposal submitted or discussed with another 

Proposer.  Once a contract is executed, the solicitation file, as well as the proposals contained 

therein, shall become public record and be disclosed upon written request. 

 

Oral Presentation 

A Proposer who submits a proposal which meets the selection criteria may be requested to 

give an oral presentation to a Selection Committee (hereinafter, “Committee”) comprised of 

appropriate GCPS employees.  Should the Committee deem such an oral presentation 

necessary, the Committee shall schedule the Proposer for a mutually agreeable date and time. 

 

Evaluation Factors 

An award for the aforementioned childcare provider services shall be made to the responsible 

Proposer whose proposal is determined to be the most advantageous to the GCPS based upon 

the evaluation factors set forth in the evaluation rubric.  
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Rejection of Proposals 

The Board reserves the right to reject any or all submissions in whole or in part for any 

reason without incurring any cost or liability whatsoever.  All proposals will be reviewed for 

completeness of the submission requirements.  If the proposal fails to meet a material 

requirement in the RFP, or is incomplete or contains irregularities, the proposal may not be 

considered.  A deviation is material to the extent that a response is not in substantial accord 

with the requirements in the RFP. 

 

Successful Proposer 

The successful Proposer shall enter into a standard form of agreement developed and 

approved by the GCPS.  Contract terms and conditions, as included in this Request for 

Proposal, shall be incorporated into an agreement between the GCPS and the successful 

Proposer.  The GCPS reserves the right to amend the contract terms and conditions contained 

within.  Any Proposer that fails to ratify the established contract terms and conditions in 

writing shall be deemed non-responsive, thus allowing the GCPS to select another Proposer 

as a substitute. 

 

Authority of GCPS 

The GCPS shall have the final authority to determine whether a Provider meets the eligibility 

criteria for the proposed childcare services at Rt. 40 Elementary Schools.  Absent manifest 

error, the interpretations and determinations of the GCPS shall be final and binding. 

 

Timeline  
 

Deadline for Inquiries:    October 1, 2021, 3:00 P.M.  

 

Time and Date Set for Closing:   October 14, 2021, 3:00 P.M. 

 

Potential Award Date:                October 14, 2021 

 

Proposed First Date of Childcare Services:  November 1, 2021 

 

*Note that the Board reserves the right to alter this timeline at any time. 

 

 
 

 


